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CHU TICH CONG TY
CONG TY TNHH CHUNG KHOAN NHAT BAN
THE PRESIDENT
JAPAN SECURITIECO., LTD.

- Can ctr Luat Doanh nghiép, Luat Chting khodn va céc van ban huéng dan thi hanh cta
nudc CHXHCN Viét Nam;
Pursuant to the Enterprise Law, the Securities Law and the relevant implementation
guidelines of the National Assembly of Vietnam;

- Can ctr Piéu 1¢ tb chirc va hoat dong ctia Cong ty TNHH Ching khoan Nhat Ban;
Pursuant to the Company charter of Japan Securities Co., Ltd;

- Xét dé xuét ctia phong Hanh chinh Nhan su;
Pursuant to the proposal of HR&Admin department;

- Can ctr vao tinh hinh hoat dong thuc té tai cong ty.
Pursuant to the Company’s business.

QUYET PINH
DECIDES

Piéu 1. Ban hanh quy ché céng b thong tin tai Cong ty TNHH Chimg khoan Nhat Ban.
Article 1. To issue the regulations on information disclosure in Japan Securities Co., Ltd.

Piéu 2. Quyét dinh nay c6 hiéu lyc ké tir ngay ky va cac phong/ban/bd phén lién quan chiu
trach nhiém thi hanh Quyét dinh nay.

Article 2. This Decision takes effect from the date of signing and relating
offices/departments take responsibilities to perform this Decision.

Noi nhiin / Receipt:
- Nhu Diéu 2 / As Article 2
- Luu van phong / HR&Admin
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QUY CHE CONG BO THONG TIN
REGULATIONS ON INFORMATION DISCLOSURE

CAN CU
REFERENCES

- Luat doanh nghiép sb6 59/2020/QH14 ngay 17 thang 06 nam 2020;
Enterprise Law No. 59/2020/QH14 dated June 17, 2020;

- Luét chtng khoén sb 54/2019/QH14 ngay 26 thang 11 nim 2019;
Law on Securities 54/2019/QH14 dated November 26, 2019,

- Nghi dinh sb 155/2020/NB-CP ngay 31 thang 12 ndm 2020 quy dinh chi tiét thi hanh mot
s6 diéu cta Luét chirmg khoén;

Decree No. 155/2020/NP-CP dated December 31, 2020 detailing the implementation of a
number of articles of the Law on Securities;

- Thong tu sb 96/2020/TT-BTC ngay 16 thang 11 nam 2020 huéng din cong b6 thong tin
trén thi truong chung khoan;

Circular No. 96/2020/TT-BTC date November 16, 2020 guiding information disclosure
on the stock market;

- Théng tu sé 210/2014/TT-BTC ngay 30 thang 12 niam 2014 huéng dan ké toan 4p dung
déi véi cong ty chimg khoan va thong tu stra dbi, bd sung, thay thé sb 334/2016/TT-BTC
ngay 27 thang 12 nam 2016;

Circular No. 210/2014/TT-BTC dated December 30, 2014 providing guidance on
accounting applicable to securities companies and Circular amending, supplementing
and replacing No. 334/2016/TT-BTC dated 27 December 2016;

- Quyét dinh s6 21/QD-SGDVN ngay 21/12/2021 ban hanh quy ché cong bd thong tin tai
S& Giao dich Chirng khodn Viét Nam va cong ty con;

Decision No. 21/QD-SGDVN dated December 21, 2021 promulgating the regulation on
information disclosure at the Vietnam Stock Exchange and its subsidiaries;

- Diéu 1é Cong ty TNHH Chimg khoan Nhat Ban.

The Company charter of Japan Securities Co., Ltd.

Piéu 1. Pham vi diéu chinh

Article 1. Scope o )

Quy ché nay quy dinh vé ché do cong bo thong tin ctia Cong ty TNHH Ching khoan Nhat Ban
trén thi trudmg chimg khodn Viét Nam; ddng thoi, quy dinh vé viéc phdi hop quan hé cong viéc
gifta cac by phan, phong ban trong Cong ty, c4 nhan thugc Cong ty va céac d6i twong khac trong
viéc thue hién nghia vu cong bd thong tin.

This regulation stipulates on disclosure of information regime of Japan Securities Co., Ltd. on
Vietnam's securities market, as well as regulations on the coordination of working relationships
between departments, offices within the Company, individuals of the Company and other
subjects in the performance of information disclosure obligations.

Piéu 2. Pbi twong ap dung
Article 2. Regulated entities
1. Nguoi cong bd thong tin;
Person in charge of information disclosure;
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Céc b phan, phong ban lién quan gdm: Hanh chinh Nhan su, Ké toan, Moi gi6i va Giao
dich, Cong nghé Thong tin, Ban didu hanh:

The relevant departments and offices include: HR&Admin, Accounting, Trading, IT,
Executive Board, the company administrator;

Nguoi ndi bo, nguoi cé lién quan cua Cong ty.

Internal actors and related people of the Company.

Didu 3. Céc chir viét tit
Article 3. Abbreviation

1.

W)

10.

Cong ty (JSI) : Cong ty TNHH Chung kho4n Nhat Ban
Company (JSI): Japan Securities Co., Ltd.
UBCKNN  : Uy ban chtng khoan nha nuée

SSC . State Securities Commission

VNX : S Giao dich Ching khoan Viét Nam

VNX : Vietnam Stock Exchange

VSD : Trung tdm Luu ky Chting khoén Viét Nam

VSD . Vietnam Securities Depository

CBTT : Cong bb théng tin

CBTT . Information disclosure

SCMS : Hé thdng quan ly cong ty chimg khoan ctia UBCKNN
SCMS . Securities company management system of SSC
CIMS : Hé thdng quén 1y cong ty chimg khoan ctia VNX
CIMS : Securities company management system of VNX
NHNN : Ngan hang nha nude

NHNN . State bank

UBGSTC : Uy ban Giam st Tai chinh Qudc gia

NESC . National Financial Supervisory Commission

FMSIS : Hé théng quan ly cong ty chimg khoan ctia UBGSTC
FMSIS : Securities company management system of NFSC

Piéu 4. Giai thich tir ngi
Article 4. Definitions

1.

Nguoi ndi bo 1a:

Internal actors:

a) Chu tich Cong ty;
The President;

b) Nguoi dién theo phép ludt;
Legal representative;

¢) Tdng Giam dbc, Pho Téng Gidm ddc hodc céc chitc danh quan ly tuong duong do
Chu tich Cong ty bd nhiém; c4 nhén giit chtic danh quan ly khac c¢6 thAm quyén nhan
danh cong ty ky két giao dich clia cong ty theo quy dinh tai Diéu 18 cong ty;
CEO, SEO or equivalent managerial positions appointed by the President;
individuals  holding other managerial positions have the authority to sign
transactions on behalf of the company in accordance with the Company's Charter;

d) K& toan trudng hodic ngudi phu trach ké toén;
Chief accountant or person in charge of accounting;
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e) Nguoi dai dién theo phép luat, nguoi duoce uy quyén cong bd thong tin.
Legal representative, authorized person to make information disclosure.
Ngay cong b thong tin 14 ngay théng tin xuat hién trén mot trong cdc phwong tién cong
b thong tin quy dinh tai Didu 7 ctia Quy ché nay.
Information disclosure date is the date the information appears on one of the information
disclosure media specified in Article 7 of this Regulation.
Péi véi tai liu dudi dang van ban: Van ban hop 1€ 1 ban chinh hodc ban sao hop 1¢.
Information in form of hard copies: Valid documents are originals or valid copies.
Yéu cdu ctia van ban hop 1é:
Requirement for valid hard copies:
a) Dbi voi vin ban clia ¢ nhan: Van ban ¢6 ho tén va chit ky ctia ca nhan.
For documents of individuals: A document with full name and signature of the
individual.
b) Pbi voi van ban cha td chiic: Van ban c6 xdc nhan clia ngudi 6 thdm quyén bao
gdm ho tén, chirc vu, chit ky cta ngudi c6 thAm quyén, déng dau (néu co).
For documents of organizations: A document certified by a competent person,
including full name, position, signature of the competent person and stamped (if
any).
Dit liéu dién tir dung CBTT la dit liéu c6 dinh dang word/excel/pdf.
Digital information to be disclosed is in the format of word/excel/pdf.
Ngudi CBTT la nguoi dai dién theo phép ludt ctia Cong ty hodc nguoi duge uy quyén
CBTT. Truong hop phat sinh sy kién cong bb thong tin ma tit ca nguoi dai dién theo
phap luat va ngudi duge Gy quyén cong bd thong tin déu ving mit thi thanh vién giit
chitc vu cao nhét cia Ban Didu hanh c6 trach nhiém thay thé thuc hién cong b thong tin.
Trudng hop ¢6 hon 01 ngudi gift chitc vu cao nhét, cac thanh vién con lai ctia Ban Diéu
hanh phai thue hién bau hodc chi dinh 01 ngudi chiu trach nhiém céng b thong tin;
Person in charge of information disclosure is the legal representative of Company or
authorized person in information disclosure. In case information needs to be disclosed
but both the legal representative and attorney-in-fact are absent, the member holding the
highest position of the Board of Executives shall take charge of information disclosure. If
two or more members holding the same highest position, other members of the Board of
Executives shall elect or appoint a member to take charge of information disclosure;
Ngudi 6 lién quan 1a c& nhan, t6 chiic ¢6 quan hé truc tiép hodc gidn tiép v&i Cong ty
theo quy dinh tai Luat doanh nghiép.
Related person is an individual or organization having a direct or indirect relationship
with the Company as prescribed in the Law on Enterprises.
S& Giao dich Chimng khoan Viét Nam la cong ty me cua S& Giao dich Ching khoan Ha
Nbi va S& Giao dich Ching khoan Thanh phé H6 Chi Minh. Céng ty TNHH Chimg
khodn Nhat Ban 1a thanh vién giao dich nén chi thuc hién cong bd thong tin dén Sé Giao
dich Chtmg khoén Viét Nam theo Diém b Khoan 2 Diéu 3 ctia Quy ché cong bd thong tin
tai S& Giao dich Chitng khoén Viét Nam va cong ty con.
Vietnam Stock Exchange is the parent company of Hanoi Stock Exchange and Ho Chi
Minh Stock Exchange. Japan Securities Co., Ltd. is a trading member, so it only discloses
information to the Vietnam Stock Exchange in accordance with Point b, Clause 2, Article
3 of the Regulation on information disclosure at the Vietnam Stock Exchange and its
subsidiaries.



Diéu 5. Nguyén tic cong bd thong tin
Article 5. Information disclosure rules

1.

Viéc cong bd thong tin phai day du, chinh xac, kip thoi theo quy dinh phap luat. Viée
cong bd cac thong tin c4 nhan bao gdm: Can cude cong dan, Chimg minh nhan dan, Ho
chiéu con hiéu luc, dia chi lién lac, dia chi thuong tra, sé dién thoai, s6 fax, thu dién tu,
s tai khoan giao dich chimg khoan, s6 tai khoan luu ky chimg khoén, sb tai khoan ngan
hang, ma sé giao dich ctia nha ddu tu nude ngoai, to chire kinh t& c6 von dau tu nude
ngoai s& hitu trén 50% von diéu 1é chi duge thuc hién néu c4 nhan dé déng y.

Information disclosed must be adequate, accurate and timely. An individual’s personal
information, including citizen identity card, ID card, military ID card, unexpired
passport, contact address, permanent address, telephone number, fax number, email,
number of securities trading account, number of securities depository account, number of
bank account, and trading code of foreign investor or business entity of which over 50%
of charter capital is held by foreign entities, shall be disclosed if agreed by that
individual.

Péi twong cong bd théng tin phai chiu trach nhiém vé& ndi dung théng tin cong bd.
Trudng hop c6 su thay ddi ndi dung thong tin da cong bd, dbi twong cong bd thong tin
phai cong bd ndi dung thay dbi va 1y do thay dbi so v&i thong tin di cong bb trude do;
Each disclosing entity shall bear responsibility for the disclosed information. If there are
changes in the disclosed information, the disclosing entities must disclose the changed
contents and reasons for the changes,

Céc dbi twong quy dinh tai Diéu 2 Quy ché nay khi cong bd thong tin phai dong thoi béo
céo Uy ban Chung khoan Nha nuéc va S& Giao dich Chiing khoan Viét Nam vé ndi dung
thong tin cong bd, bao gdm ddy du cac thong tin theo quy dinh. Truong hop thdng tin
cong bd bao gdm céc thong tin ca nhan quy dinh tai khoan 1 Didu nay va céc ddi twong
cong bd thong tin khong ddng ¥ cong khai céc thong tin nay thi phai giri Uy ban Chting
kho&n Nha nuéc va S& Giao dich Chimng khoan 02 ban tai liéu, trong d6 01 ban bao gém
dAy du thong tin c4 nhan va 01 ban khéng bao gdm thdng tin c4 nhan d& Uy ban Chiing
kho4n Nha nuéc va S& Giao dich Chirng khoan Viét Nam thuc hién cong khai thong tin.
When disclosing information, the disclosing entities mentioned in Article 2 of this
Regulation shall simultaneously send reports on information disclosure, including
adequate information as prescribed, to SSC and VNX. In case the information disclosed
includes the personal information mentioned in Clause [ of this Article and the disclosing
entity refuses to disclose the personal information, 02 documents, including a document
containing adequate personal information and other that does not contain such personal
information, shall be sent to the SSC and the VNX for publishing.

Viée cong bd thong tin ctia td chirc phai do nguoi dai dién theo phap luat hoic ngudi
dwoc Uy quyén cong bd thong tin thyc hién. Viée cong bd thong tin ctia ca nhan do c4
nhan tu thue hién hodc Gty quyén cho t6 chirc hodc ca nhan khac thuc hién.

An organization’s information shall be disclosed by its legal representative or attorney-
in-fact. An individual’s personal information shall be disclosed by himself/herself or
his/her attorney-in-fact.

Céc dbi twong cong bd thong tin ¢6 trach nhiém bao quan, luu gitr thong tin da bao cdo,
cong bd theo quy dinh sau:

The disclosing entities must archive disclosed and reported information as follows:



a) Céc thong tin cong bd dinh ky phai duoc luu gitt dusi dang vin ban (néu c6) va di
lidu dién tir toi thiéu 10 nam. Céc thong tin nay phai dugc luu giit trén trang thong tin
dién tir cia dbi twong cong b thong tin t6i thidu 1a 05 nam;

The regular disclosed information shall be archived in the form of hard copies (if
any) and electronic data for at least 10 years. Such information must be archived on
the website of the discloser for at least 5 years;

b) Céac théng tin cong bd bit thudng hoic theo yéu cau phai luu giit trén trang thong tin
dién tir ctia dbi twong cong bd thong tin trong ti thiéu 05 nam.

The irregular disclosed information or the disclosed information on request shall be
archived on the website of the disclosing entities for at least 5 years.
6. Ngon ngit théng tin cong bd 14 tiéng Viét.
The language of disclosed information must be Vietnamese.

Diéu 6. Ché dp cong bd thong tin

Article 6. Information disclosure regime )

Cong ty thue hién ché dd cong bo thong tin theo Phu luc I dinh kem Quy ché nay.

The Company implements the information disclosure regime according to Appendix I attached to
this Regulation.

Piéu 7. Phwong tién cong bd thong tin
Article 7. Means of information disclosure

STT Péi tugng tiép nhan CBTT Phuong tién CBTT
No. Subjects receiving information disclosure Means of information disclosure

Muc Cong bo thong tin trén trang

1 Cong ty, khach hang, nha dau tu... thong tin dién tir ciia Cong ty.
Company, customers, investors elc. The Information disclosure section on
the Company's website.
Hé théng SCMS, email ctia can bd phu
) Uy ban ching khoén nha nudc trach
State Securities Commission SCMS system, email of an officer in
charge of managing the Company
3 S& giao dich Chimg khoédn Viét Nam Hé théng CIMS
Vietnam Stock Exchange CIMS system
4 Uy ban Giam sat tai chinh qubc gia Hé théng FMSIS
National Financial Supervisory Commission FMSIS system

Céc dbi tuong khac theo quy dinh ctia phap
5 | luat
Other subjects as prescribed by law

x /)
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Phuong tién CBTT s& tu dong duge cép nhat trong truong hgp Co quan quan ly thay d6i phuong
tién CBTT ma khong can diéu chinh Quy ché nay.

The means of information disclosure are automatically adjusted in case the Management
authorities change the means of information disclosure without any adjustment of this

regulation.

Piéu 8. Lwu dd thue hién
Article 8. Process

CAC PHONG
BAN LIEN

QUAN
RELATED
DEPTS

NGUOI CONG BO
THONG TIN
PIC OF
INFORMATION
DISCLOSURE

WEBSITE UBCKNN VNX VSD, UBGSTC, LUUTRU
A NHNN, KHAC... ARCHIVE
CONG TY SsC VSD, NFSC, STATE
COMPANY’S BANK, OTHERS...
WEBSITE

1. Buwée 1: Khi phat sinh céc thong tin phai cong bd theo quy dinh, cac phong ban lién quan

thue hién 1ap bédo céo, chuén bi tai liéu v& céc van dé, su kién cdn CBTT lién quan dén
phong ban minh va giri dén Ngudi CBTT theo thoi gian quy dinh cho timg loai thong tin
can cong bd.
Step 1: When the information that must be disclosed according to regulations arises,
relevant departments make reports and prepare related documents on that issues and
events and send them to PIC of information disclosure within the prescribed time for
each type of information to be disclosed.

2. Buwéc 2: Nguoi CBTT sau khi nhén duge thong tin, tai liéu do cac phong ban lién quan
cung cép thuc hién kiém tra thong tin, dbi chiéu véi cac quy dinh vé CBTT, soan thao
van ban CBTT theo quy dinh cua phap luét.

Step 2: After receiving information and documents provided by relevant departments,
PIC of information disclosure compares it with regulations on information disclosure,
and make information disclosure letter in accordance with the law.

3. Buwée 3: Ngudi CBTT trinh Ban Giam ddc Cong ty phé duyét ndi dung CBTT. Sau khi
noi dung CBTT duoc Ban Gidm dbc Cong ty théng qua, Ngudi CBTT gri CBTT dén
UBCKNN, VNX, va c4c co quan khac (néu c6); dong thoi dang tin 1én Website cong ty
va luu trit hd so (ban ctng). Phuong tién CBTT duoc thé hién chi tiét tai Didu 7 Quy ché
nay.

Step 3: The PIC of information disclosure submits to the Board of Directors for approval
the content of information disclosure documents. After the content of information
disclosure is approved by the Board of Directors, the PIC of information disclosure shall

8
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send the documents to SSC, VNX, and other authorities (if any), At the same time, post
information on the company's website and keep records (hard copy). The means of
information disclosure are detailed in Article 7 of this Regulation.

Piéu 9. Tam hodn cdéng bd thong tin
Article 9. Postponement of information disclosure )

1. Cong ty duogc tam hodn CBTT trong truong hop vi nhiing ly do bat kha khang nhu thién
tai, hda hoan, dich bénh...

The company is entitled to suspend information disclosure in case of force majeure such
as natural disaster, fire, epidemic...

2. Cong ty phai bdo cdo t6i UBCKNN, VNX va cic co quan quan 1y lién quan vé viéc tam
hoén CBTT ngay khi su kién x4y ra trong d6 néu 13 1y do ctia viéc tam hodn CBTT, dong
thoi cong bd vé viéc tam hodn CBTT.

The company must report to SSC, VNX and relevant authorities about the postponement
of information disclosure right after the event occurs, clearly stating the reason for the
postponement of information disclosure, and at the same time disclose the postponement.

3. Ngay sau khi da khéc phuc dugc tinh trang bét kha khang, cong ty c6 trach nhiém CBTT
dAy du céc thong tin ma trude d6 chua cong bd theo quy dinh clia phép luat.

Right after the force majeure situation has been overcome, the subject of information
disclosure is responsible for fully disclosing information that has not been previously
disclosed as prescribed by law.

Piéu 10. Trach nhiém cta Ngwdi cong b6 thong tin
Article 10. Responsibilities of Information Disclosures
1. Nguoi CBTT la dau moi thu thép thong tin va thuce hién nghia vu CBTT ctia Cong ty theo
quy dinh ctia phap luat va Quy ché nay.
The PIC of information disclosure is the focal point to collect information and perform
the Company's information disclosure obligations in accordance with the law and this
Regulation.
2. Ngudi CBTT cin dép tng cic yéu cdu duge quy dinh theo luat dinh.
The PIC of information disclosure needs to satisfy the requirements of the laws.
3. Ngudi CBTT trong pham vi chiic ning ctia minh c6 trach nhiém don dbc cac thanh phan
lién quan cung cAp thong tin theo ndi dung Quy ché nay.
The PIC of information disclosure within the scope of their functions has responsibility to
urge relevant parties to provide information according to the content of this Regulation.

Piéu 11. Trach nhiém cung cAp thong tin cia cic thanh phén lién quan
Article 11. Responsibility to provide information of relevant parties
1. Trudng phong ban lién quan chiu trach nhi€ém vé tinh chinh xéc va kip thoi cua céc thong
tin cung cAp cho Ngudi CBTT.
The heads of the relevant departments/offices are responsible for the accuracy and
timeliness of the information provided to the PIC of information disclosure.
2. Céc phong ban lién quan cé trach nhiém phéi hop v6i Nguoi CBTT dam bao quy trinh
CBTT duoc thuc hién theo ding quy dinh.

NRNVA—=— A



The relevant departments/offices are responsible for coordinating with the PIC of
information disclosure to ensure that the information disclosure process is carried out in
accordance with regulations.

Diéu 12. Xir Iy vi pham vé cong bd thong tin
Article 12. Handling of violations of information disclosure

1.

Céc d6i tuong duoc quy dinh tai Pidu 2 Quy ché nay ¢6 hanh vi vi pham céc quy dinh tai
Quy ché nay, vi pham cic quy dinh ctia phép ludt vé CBTT thi tity theo tinh chét, mirc do
vi pham ma bi xtr ly ky luét, xt phat hanh chinh hodc bi truy ctru trdch nhiém hinh su;
Néu gdy thiét hai thi phai bdi thuong theo quy dinh ctia phép luét.

The subjects specified in Article 2 of this Regulation that violate the provisions of this
Regulation or the provisions of the law on information disclosure shall, depending on the
nature and seriousness of their violations, be punished, disciplined, administratively
sanctioned or examined for penal liability, If causing damage, they must compensate
according to the provisions of law.

Téng Gidm dbc c6 quyén dua ra cac hinh thire xir Iy vi pham phtl hop véi chitc ning va
quyén han ctia minh dbi véi cac trudong hop vi pham vé CBTT.

Company’s CEO has the right to propose forms of handling violations in accordance
with his functions and rights for violations of information disclosure.

Trudong hop vuot quéa thdm quyén ctia Téng Giam ddc, Téng Gidm dbc s& bao cdo Chu
tich Cong ty xtr Iy vi pham theo quy dinh.

In case of exceeding the authority of the Company’s CEO, CEO will report to the
President to handle violations according to regulations.

Pitu 13. Hiéu lwe Quy ché
Article 13. Effect of Regulations

1.

Quy ché nay c6 hiéu luc ké tir ngay dugc ban hanh.

This Regulation takes effect from the date of issue.

Néu c6 sw mau thudn gifta cac quy dinh trong Quy ché nay va quy dinh phép lut; hozc
trong trudng hop quy dinh phap ludt c6 thay ddi ma Quy ché nay chwa kip thoi didu
chinh, cic quy dinh ctia phép luét s&€ dugce uu tién &p dung.

If there is a conflict between the provisions of this Regulation and the law, or in case
there is a change in the law and this Regulation has not been adjusted in time, the
provisions of the law shall prevail.

Viée stra dbi, bd sung Quy ché nay do Chu tich Cong ty quyét dinh.

The amendment and supplement to this Regulation shall be decided by the President

CHU TICH CONG TY
THE PRESIDENT

TSUYOSHI IMAI
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